Take Our Kids to Work Day 

November 2nd, 2016
Student Workbook
Student Name: __________________________
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TOKTW 2016 Photo Challenge
Tweet a photo of yourself in action 

#kidstowork
AND to your school hashtag
#drk, #cnb, #gms, #rss, #sms, #gess, #okm, #cps, #klo
You can win an ITUNES card!  
Have the correct hashtags

Tell us your name

Tell us where you are working

Name: ______________________
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THE LEARNING PARTNERSHIP





 EVALUATION FORM TO BE COMPLETED BY HOST

 Host Name:  ___________________________    Host Title:  _______________________________
 Host Worksite Name:   _____________________________________________________________
 Student relationship to host:    Parent   /   Relative   /   Family Friend    / Other __________________
 Number of hours student worked with you: _______Hours.    From: ______am/pm - ________am/pm  

 1.
Briefly explain the duties that your student participated in while at your workplace.

 2.
How was your student prepared for his or her work day? Please explain.  
     (Attire, attitude, involvement at the workplace, arrival time, knowledge about the day, etc.)

 3.
Please comment on the highlight of the day with your student.

 Other suggestions or comments?
 Host Signature_____________________________________
Date: _____________________
INTERVIEW PROJECT: 
· Choose 5 questions from the following list to ask your host or one of the other employees at your job shadow. 
· As part of your career exploration, create *3 more questions that you can ask your host. Be creative and inquisitive.

A. How long have you been working at your job?
B. What type of learning (education) was required for your job? (High school diploma, college, university, certificate, diploma, degree, masters etc.
C. What are some of the jobs you have had in the past that have led up to this job?
D. Did you have to do any additional special training for this position? (Extra courses, certificates, seminars etc.).

E. Do you have training for any careers other than this one?
F. When you were in grade 9 did you ever think you would be working in a position such as this one?  Please explain.

G. What are some tasks that you are responsible for?

H. What are some of the stresses related to your job?

I. What are some of the things about your job that you really enjoy?
J. What are your typical work days and hours?
	Question (letter)
	Answer

	1.

	

	2.

	

	3.

	

	4.

	

	5.

	

	*6.

	

	*7. 

	

	*8.

	


'Take Our Kids to Work' Learning
	My Learning Targets
	Pre TOTKW Day: Complete prior TOKTW
	Post TOKTW Day: Complete as a post assessment activity

	I can identify my own strengths and skills that would help me be successful at this work place.
	 Use the Employability Skills 2000+ to help you figure out the skills you currently possess.
1.

2.

3.


	 After spending the day at a worksite, what new strengths and skills did you discover you have? 
1.
2.

3.



	What skills do I need to work on to be successful in a workplace?
1.
2

3.


	I can communicate how my ability to do a job well is impacted by the way I present myself? 
Things to think about: personal appearance, language, body language, how I interact with others, my attitude, my punctuality 

	 How do you present yourself at school?
Appearance:

Language:

Body language:

Attitude:

Interaction with peers:
Punctuality:
	  How did you present yourself at the job site? Was your work presentation different than it is at school?

	How can you improve your presence in school and the workplace?
1.
2.

3.

	I can recognize how my learning at school can help me build the skills I need to be successful in a future career

Things to think about: Which skills will I need in the future? Which courses am I taking now that will help me? Which courses should I sign up for in the future? 


	  What learning do you think will help you at this worksite? (i.e.: math, living skills, PE etc.)
	 What type of learning helped you at the worksite? (Math knowledge, English skills, chemistry etc.)

	List three work related skills you can learn while attending school?
1.                                           2.                                                   3.
List three ways school helps to prepare you for a job.
1.                                            2.                                                   3.



AFTER Take Our Kids to Work Day - STUDENT REFLECTION 
A. Take some time to write down what you thought before you went out on your job shadow and then how you think now.
Examples:  
a. I used to think that nurses only worked with patients, but now I know they do math, paperwork and meet with members of the community.

b. I used to think that my dad took regular coffee breaks, but now I know his time management doesn't allow for this.  His schedule is unpredictable.

1. I Used to Think..._________________________________________________________________
Now I think….____________________________________________________________________

2. I Used to Think…_________________________________________________________________
Now I think….. ___________________________________________________________________

3. I Used to Think…._________________________________________________________________
Now I think…____________________________________________________________________

B.  List three things about your job shadow that you found interesting. 

_____________________________________________________

_____________________________________________________

_____________________________________________________

What was the most enjoyable event that occurred at your workplace (job related) while you were there.

C. Is this a career you would be interested in pursuing?  Explain: ________________________________________________________________________________________________________________________________________________________________
Student Name:______________________________________
Date_____________________
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The skills needed as a basis for further development

‘Youwil be better prepared to progress i the world of work
when you can:

COMMUNICATE

« read and understand information presented in a variety of
forms (e.g. words, graphs, charls, diagrams)

« wite and speak so others pay attention and understand

« listen and ask questions to understand and appreciate the
points of view of others

« share information using a range of information and communi-
cations technologies (¢.g. voice, e-mail, computers)

« use relevant scientific, technological, and mathematical
knowledge and skill to explain or clrify ideas

MANAGE INFORMATION

« locate, gather, and organize information using appropriate
technology and information systems

« access, analyze, and apply knowledge and skils from
various disciplines (e.g.,the arts, languages, science, tech-
nology, mathematics, social sciences, and the humanities)

<+

You willbe better prepared to add valus to the outcomes of a.
task, project, or team when you can:

Teamwork Skills

WORK WITH OTHERS

* understand and work within the dynamics of a group.

« ensure that a team’s purpose and objectives are clear

+ be flexible: respect, and be open to and supportive of the.
thoughts, opinions, and contributions of others in a group

* recognize and respect people’s diversity, individual
differences, and perspectives

+ accept and provide feedback n a constructive and
considarate manner

« contribute to a team by sharing information and expertise.

« lead or support when appropriate, motivating a group for high
performance

+ understand the role of confict in a group o reach solutions.

« manage and resolve conflict when appropriate

USE NUMBERS

* decide what needs to be measured or calculated

« observe and record data using appropriate methods, tools,
and technology

« make estimates and verify calculations

THINK AND SOLVE PROBLEMS.

« assess situations and identity problems

« seek different points of view and evaluate them based
onfacts.

* recognize the human, nterpersonal, technical, scientfic, and
‘mathematical dimensions of a problem

« identy the root cause of a problem

« be creative and innovative in exploring possible solutions

« readily use science, technology, and mathematics as ways to
thirk, gain, and share knowledge, solve problems, and make
decisions

« evaluate solutions to make recommendations or decisions.

« implement solutions.

« check o see if a solution works, and act on opportunities
for improvement

The skills and attributes needed to contribute productively

PARTICIPATE IN PROJECTS AND TASKS

« plan, design, or cay outa project ortask from startto finish
with well-defined objectives and outcomes

+ develop a plan, sesk feedback, test,fevise, and implement

+ work to agreed-upon qualty standards and
specifications.

+ select and use appropriate tools and tachnology for a task
or project

« adapt to changing requirements and information

= continuously monitor the success of @ project ortask and
identiy ways toimprove




[image: image2.png]+ Personal Management Skills
The personal skills, attitudes, and behaviours that drive one’s potential for growth

‘You wil be able o offer yourself greater possibities for
‘achievement when you can:

DEMONSTRATE POSITIVE ATTITUDES

AND BEHAVIOURS

« feel good about yourself and be confident

« deal with people, problems, and situations with honesty,
integrity, and personal sthics

« recognize your own and other people’s good efforts

+ take care of your personal health

« showinterest, inifative, and efort

BE RESPONSIBLE
« set goals and priorties balancing work and personal ffe
« plan and manage time, money, and other resources to
achieve goals
« assess, weigh, and manage risk
« be accountable for your actions and the actions of
your group.
« be socially responsible and contribute to your community

BEADAPTABLE

work independently or as part of a team

+ carry out multple tasks or projects

+ be innovative and resourcafu: identiy and suggest
alternative ways to achieve goals and get the job done

+ be open and respond constructively to change

« lear from your mistakes and accept feedback

« cope with uncertainty

LEARN CONTINUOUSLY
« be willng to continuously learn and grow

« assess personal strengths and areas for development
« setyour own learning goals

+ identify and access learing sources and opportunites.
« plan for and achieve your leaming goals

WORK SAFELY

+ be aware of personal and group health and salety practices
‘and procedures, and act in accordance with them




WORKSAFE - Young Workers – Take Your Kids to Work Day

Rights of Workers

Right to Know

If there are unsafe materials in your workplace, you have the right to know about them. The same goes for dangerous machinery or anything else that can make you ill or hurt you on the job. Don’t be afraid to ask questions.

Right to Refuse

If you think the work you are doing or the equipment you are using isn’t safe, you can stop doing the task. No one can suspend you, fire you or dock your pay because you have the right to refuse unsafe work. It’s the law.

Responsibilities of Workers

Work Smart; Work Safe

Always think of safety first. Don’t fool around on the job. (It’s against the law and you could injure yourself or another worker.)

Report Unsafe Conditions

If you see anything that looks wrong, tell your supervisor immediately. Don’t wait until someone trips over a loose board, slips on some grease or is hit by a box that comes loose.

Dress for the Job

If your job requires you to use protective equipment or clothing, wear it. Make sure protective clothing is the proper fit; get trained in using and maintaining protective equipment. Maybe it’s not comfortable or cool-looking, but it could save your life or your health.

Get to Know the Emergency Procedures

Find out where the fire alarms, extinguishers and exits are located. Make sure they’re accessible and not blocked. Ask your employer if there are any other emergency procedures that apply to your particular workplace.

Report All Injuries

If you are injured, get immediate first aid and then report the injury to your supervisor. Make sure your employer files a report with WorkSafeBC.
�





NAME: ________________________________           �





Take Our Kids to Work Day - Nov. 2nd, 2016


Student Reflection Workbook


Complete and return booklets to your block 5/6 teacher by Thursday, Nov. 10, 2016.
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EMPLOYABILITY SKILLS 2000+
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